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ADUM : declare your defense

Without funding, doctoral students who defend their thesis between September 1 and
December 31 are not required to re-enroll for the current year.

On the other hand, doctoral students who are funded from the start of the new academic year
must re-enroll before declaring their defense.
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The declaration of your thesis defense must be made
via ADUM at least 8 weeks before the planned date.
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thesis

defense
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All entries with a red 
asterisk must be 
completed mandatory
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If the thesis is declared confidential, the defense 
must take place in closed session

To add a reviewer, click on "Add" and enter the required 
information.

Indicate whether reviewers are 
part of the jury or not. If so, the 
information will be automatically 
transfered to jury members.
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For the jury members, the 
thesis supervisor is added by 
default automatically to the 
jury. Click on the red button to 
remove him/her from the jury. 
Click on "Add" to indicate the 
other jury members
Please note that co-supervisors 
cannot be members of the jury; 
they can only be invited 
members.

Indicate the affiliated institution
and not the research laboratory
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You can add 2 guest members 
maximum. Mentors must be 
included among the guest 
members. Guest members are 
not count as jury members.
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The fields on the abstracts must be 
completed before the jury validation. 

It is important to respect the required 
number of characters.
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Step 1: Don't forget to save your data as you go along, to 
avoid losing your data

Step 2: Once you have completed all the information, click on "I have entered all the
information concerning my defense" to continue with the procedure.

Please note : At this stage, your declaration is not complete, and you must continue the 
procedure until the end.



11

Please note: you do not need to request re-enrollment at the administrative
attachment level (leave blank) if you are not enrolling for the current year.

Step 3: You must update and validate all of the modules marked with red "to do"
explanation points.
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You must submit the PDF version of your thesis (even if it is 
a draft version) in order to finalize your defense declaration 
procedure.

A 2nd version may be submitted, but only up to 6 weeks before the defense date. If no new version is submitted by this 
date, the 1st version will be sent to the reviewers for evaluation in order to meet the deadlines necessary for the 
organization of your defense. Each new deposit overwrites the previous one.

Once all fields have been completed,
you can "finalize the procedure" to
send the jury composition to your
thesis supervisor. Without his/her
validation, there will be no
assessment of the jury by the Doctoral
School.
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Dissemination of the thesis on the Internet in open access on HAL Theses is subject to the author's 
permission.
There are 4 possible dissemination options:
1. Immediate web publication
2. Dissemination after the confidentiality period decided by the institution. The manuscript is 

totally inaccessible, including to the university community, for the duration of 25 years (close 
defense)

3. Dissemination deferred after an embargo decided by the author but accessible to the 
community for a maximum of 5 years, non-renewable.

4. Refusal of dissemination decided by the author but accessible to the university community

In a 2nd step, you must download the notice on the dissemination of the thesis from your
ADUM space before the jury's assessment. It must be deposited, completed and signed in the
dedicated space "Deposit of document relating to dissemination". This notice can be modified
even after the defense.
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Your interface once the procedure is complete :
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The final submission after the defense is mandatory within a maximum of 3 months, in order to receive a certificate of 
success and the title of doctor of the University of Bordeaux. 
You will also have the opportunity to modify, if necessary, your notice of dissemination.

After the defense
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After the defense



Summary of thesis 
defense procedure 
(1/2)
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Defense declaration via ADUM

Procedure finalized and forwarded to the thesis supervisor for jury validation

Declaration of defense received via ADUM at the Admissions Office

Dematerialized validation by the thesis supervisor, then by the Doctoral School

Receipt of the Doctoral School's opinion: the file is handled by a dedicated Administrative 
Officer of the Admissions Office for the rest of the procedure.

Possibility of a 2nd deposit of the thesis on ADUM 6 weeks before the defense

Request reports by the Administrative Office from designated reviewers. Return of reports 14 
days before the defense

Invitations sent to all jury members with pdf file by the defense Administrative Officer



Summary of thesis 
defense procedure 
(2/2)
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Receipt of reports deposited on ADUM. Copy to reviewers, thesis supervisor and doctoral student

Request for defense authorization from the President, after obtaining the opinion of the Doctoral 
School

Confirmation of defense and sending of reports to jury members + availability of official thesis 
defense documents to thesis supervisor and doctoral student..

Return of the defense file signed by the jury (PV, notice of reproduction and, if applicable, the 
defense report) to the Administrative Officer.

Final deposit of the thesis on ADUM validated by the Documentation 
Department

Issuance of the certificate of achievement

Editing and issuing the diploma
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Contacts

If you have any questions about defending your thesis
thesehdr@u-bordeaux.fr

For any technical problems with ADUM
webmaster@adum.fr

For any questions about the final submission of your thesis
Doc-thesesNum@u-bordeaux.fr

mailto:webmaster@adum.fr
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